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19 March 1981 


MEMORANDUM FOR: DD/PersPP&M/SP 
FROM  -  : .Chief, Contract Personnel Division 
SUBJECT - — : Justification for Part-Time Employees 


REFERENCE 2 Memo dated 25 November 1980 


In_ addition to the reasons we put forth justifying the assignment 
(copy of memo attached), the increasing trend of 

iring employees under contract has significantly increased 

our clerical workload. CPD requires two part-time clericals to maintain 
division filing and consolidation, in addition to filling in for full- 
time clericals when necessary. We can defer the requirement for one 
part-time employee until September 1981, providing CPD is assigned a 
Summer Only as soon as possible, preferably no later than May 1981. 
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‘75 November 1980 


_REMORANDUM FOR: DD/PersPP&M/SP 


FROM : Chief, Contract Personnel Division 
SUBJECT : Expenditors of Funds for Part-Time Employees 
‘REFERENCE - : 


Memo from D/Pers dated 25 November 1980 


For a number of years CPD has had a firm Tequirement for two part-time 
emaloy2ee3 to handle the inordinate amount of Filing. and file consolidations 
wh fh jvision receives on a continuing basis. With the departure of 
last May, we have been without the services of one of the two 


. 


part-timr= 


was scheduled to EOD 1 December 1980. We need 
has a cicrent backlog 6f approximately 700 files e consolidated 
with th: terminated CPD folders. Boxes of terminated files are stacked 
throughout the Division. More files are received each day and the backlog 

continues to grav. There is sufficient. work on hand right now to keep a 
part-time employee fully occupied for at least three months on consolida— 
tins alone, and this does not take into account new files coming in daily 
“for consolidation. CPD does not have sufficient manpower to properly 
complete the work coming in the door each day. The incréased volume of 
work caused by bringing in a preponderance of new Agency EOD's under 
contract and the increased -volume of work connected with re-enmploying 
annuitants have combined to tax CPD to its limits during the past six 
months. There is a growing backlog of general filing,’ and there are a 
number of creditable service cases which are on "hold" pending sufficient 
time to do the research. Briefly stated, we are barely managing to keep 
the daily activities current so that most contract personnel are paid 
properly and on time. Again, we need the services. and 
request that she be permitted to join CPD as scheduled. 


" success in obtaining a replacement. Through the efforts of the office of 
STAT the cr,[ — t a applicant, was co placed in process and 
ae mus 
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employees and, until a short time ago, we have had absolutely no - 


services. CPD 
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